Setting a Default Network Printer

When computers in the district are setup a default printer is defined to the machine. Each building has a number of

printers available for printing documents. You can set a new default printer that will be the primary printer that your
machine will use.
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The arrow next to a printer indicates the

current default printer that is set for the j'- =
machine. Locate the printer that you want to
set as the new default printer and right mouse Ll

click on the printer.
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